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Ne23 ot 27.01.2021 .

KOAEKC 3TUKWM U CNTYXXEBHOTIO NMOBEJEHWUA
PABOTHNMKOB MBOY «COLL Ne 8»

Kogekc atnkm n cnyxxebHoro nosegeHuns paboTHUMKoB MBOY «COLU Ne 8»
(nanee - Kopekc) paspaboTaH B COOTBETCTBMM C MNONOXKEHUAMU KOHCTUTYLUM
Poccuiickon  depepaunmn, Tpyaosoro  Kogekca  Poccuiickon  depepauyun,
degepanbHOro 3akoHa «O MPOTUBOAEACTBMM KOPPYNUMM», WHbIX HOPMaTUBHbIX
NMpaBoBbIX akToOB Poccuiickoil ®Pefepaunn, a TakKe OCHOBAH Ha 06LLENPU3HAHHbIX
HPaBCTBEHHbIX NPUHLMNAX K HOpMaxX POCCUICKOro obuiecTsa 1 rocygapcraa.

I. O6wme nNonoxeHns

1. Kogekc npeacTtaBnseT coboil cBog 06LWMX NPUHLMNOB NPOMECcCUOHaIbHOM
CNY>Xe6HON 3TUKN N OCHOBHbIX NpPaBuU C/yXe6bHOro noeefeHns, KOTOPbIMU AO/KHbI
pyKoBoACTBOBaTbCA paboTHMKM MBOY «COLU Ne 8» (panee - pabOTHUKW)
He3aBMCUMO OT 3aMeLLaeMoir UMK LOHKHOCTMN.

2. Kaxpbli pabOTHUK [OMKEH MpuHMMaTb BCe HeobXoAuMMble Mepbl ANS
cobnofeHns nonoxeHnn Kopgekca, a Kaxabl rpaxgaHuH Poccuiickoin depepauymnm
BNpaee 0XKnAaTb OT pabOTHMKA NOBEAEHMSA B OTHOLUEHUAX C HAM B COOTBETCTBUU C
nonoxeHnamn Kogekca.

3. 3HaHMe 1 cobnaeHne paboTHMKaMM NONOXeHNI Kogekca ABNsaeTcs 0gHUM
N3 KPUTEPMEB OLEHKM KayecTBa MX MPOGEeCCUOHaNbHON AesTeNbHOCTU U TPYAOBON
ANCUMN/INHDI,

Il.  OCHOBHbIe 0653aHHOCTU, MPUHLUMBI U
npaBuna cry>ebHoro noBegeHNa paboTHUKOB

1 B cootBeTcTBMM CcO cTaTbeir 21 TpypoBoro Kogekca Poccuitckoi
depnepaymn paboTHNK 0653aH:

- 0OOPOCOBECTHO WCMONHATL CBOW TPY/[AOBble 00683aHHOCTU, BO3/IOXKEHHbIE Ha
Hero TpyAoBbIM 40Or0BOPOM,

- cobnoatb npaBuna BHYTPEHHEr0 TPYA0BOro pacnopsijka;

- cobngaTb TPYAOBYH ANUCUUNINHY;

- BbINO/IHATbL YCTAHOB/MIEHHbIE HOPMbI TPYAQ;

- cobnogate TpeboBaHUSA NO OXpaHe Tpyaa M obecrieyeHUo 6e30MacHOCTU
TpyAa,

- 06epeXXHO OTHOCUTLCA K uMMyllecTBY paboTogatens (B TOM u4ucrie K
NMYLLECTBY TPETbMX ML, HaxoAslemycs y pabotogaTens, ecnv paboToaaTtesib HeceT
OTBETCTBEHHOCTb 3a COXPAHHOCTb 3TOr0 MMYyLLECTBa) U APYrux paboTHUKOB;

- He3ameOnUTeNbHO coOOWMWTL paboTofaTentd MO0 HenocpeacTBEHHOMY
PYKOBOAWUTENHO O BO3HUKHOBEHUW CUTyauun, MpeacTaBNAOWENA Yrpo3y XWU3HU 1
3[0POBbI0 NHOJEN, COXPAHHOCTM MMyLLecTBa paboTtogaTens (B TOM 4yncne UMyLLeCcTBa
TPeTbUX NuL, Haxodswerocs Yy paboTodaTens, ecnu paboTodatenb HeceT
OTBETCTBEHHOCTb 3@ COXPaHHOCTb 3TOr0 UMYLLECTBA).



2. OCHOBHble MNPUHLUKUNBLI  CNYXXe6HOro nosefeHNss pPaboOTHUKOB ABNAKOTCH
OCHOBOW MOBEAEHUA TPaXkKAaH B CBA3N C HAXOXAEHMEM UX B TPYLOBbIX OTHOLIEHUAX
c obpasoBaTtesIbHON opraHu3aune.

PaboTHUKM, CO3HaBas OTBETCTBEHHOCTb MNepef rpaxgaHamu, 06LLeCTBOM WU
rocyfapcTBoMm, Npu3BaHbi:

- UCXOAUTb W3 TOro, YTO NpuU3HaHwWe, cobMOAeHMe K 3alMTa npaB U cBo6os
yenoBeka W rpaxjaHuHa onpegenstoT OCHOBHOM CMbICT W COAEpXKaHue
AesATeNbHOCTWN OpraHm3auunu;

- cobnogatb KoHcTMTyuuto Poccuitickoin ®depepauun, 3akoHOAATENbCTBO
Poccuitickon depepayun, He JoNyckaTb HapylleHWe 3aKOHOB M MHbIX HOPMaTUBHbIX
NMpaBOBbIX aKTOB WCXOAA W3 MONMTUYECKON, 3KOHOMWYECKOW LienecoobpasHoCTH
NGO NO UHLIM MOTUBAM;

- obecneymBaTb IPGEKTUBHYIO paboTy opraHu3auuu;

- OCYLWIeCTBNSATb CBOK [eATeNlbHOCTb B npefdenax npeametra W Lenen
[eATe/IbHOCTU COOTBETCTBYIOLLEN OpraHm3aumm;

- NPV UCNOSTHEHMUMN JOMKHOCTHBLIX 0043aHHOCTEN He OKasblBaTb MPEeANOYTEHNSA
KakKnMm-nn6o npoeccmoHanbHbIM UK couMabHbIM rpynnaM U opraHusauunsam, 6biTb
HE3aBUCMMbIMW  OT BAWAHUS  OTAENbHbIX TpaXgaH, MpPodecCUoHaNbHbIX WK
couManbHbIX Tpynn u opraHn3aunia;

- WCKN4aTb [elCTBUA, CBA3aHHbIE C BAUAHMEM KaKMUX-NNOO JINYHBIX,
MMYLLECTBEHHbIX  ((DMHAHCOBbLIX) W WHbIX  WHTEPEcoB,  MPEnATCTBYHLLINX
[06POCOBECTHOMY MCMOMHEHUIO UMW LO/MKHOCTHBIX 06513aHHOCTEMN;

- cobntogatb 6ecnpucTpacTHOCTb, MCKOYaloLWYy0 BO3MOXXHOCTb B/MSHUA Ha
NX [eSTeNIbHOCTb PELEeHNA MOMUTUYECKUX NapTUIA U 06LLECTBEHHbIX 00bEeANHEHWUN;

- cobnogatb HOpPMbl  NPOQECcCUOHaNIbHON 3TUKUM M NpaBuna [AenoBoro
noBeaeHus;

- MPOSABNATbL KOPPEKTHOCTb M BHUMATE/IbHOCTb B 06paLLleHnn C rpaxpaHamu u
AO/MKHOCTHBIMM ML aMU;

- NposABNATL TEPNUMOCTb W YBaXKeHMEe K 06bl4aam U TpaguuMsiM HapooB
Poccun n apyrux rocypapcts, YUMTbIBaTb KYJ/IbTYPHble W UHble OCOOGEHHOCTM
Pa3/INYHbLIX 3THUYECKUX, CcouManbHbIX TPynn W KOH{eccuin, cnocobCTBOBaTb
MeXHaLNOHaNbHOMY U MEXKOH(EeCCMOHaNbHOMY COrNacuto;

- BO3[epXMnBatbCA OT MOBELEHWA, KOTOPOe MOrn0 Obl Bbl3BaTb COMHEHMWE B
A06POCOBECTHOM WCMOMHEHUU PABOTHUKOM AO/MKHOCTHbIX 06A3aHHOCTEN, a TakXe
n3beraTb KOHPAMKTHbLIX CUTYyauuin, cCNnocoBHbIX HaHecTn yuiep6 ero penytauum wam
aBTOPUTETY OpraHunsaunm;

- He uCcnonb3oBaTb AO/MKHOCTHOE MOMOXEHME [ANS OKa3aHWs BAUAHUS Ha
[eATe/IbHOCTb TOCYAApPCTBEHHbIX OpPraHoB, OpPraHoB MECTHOro camoyrnpaB/ieHus,
opraHu3auui, LOMKHOCTHLIX MWL W rpaxgaH Mpu peweHun BOMPOCOB JIMYHOIO
XapakTepa;

- BO34epXXmBaTbCA OT MNYO/IMYHBIX BbICKA3blBaHWW, CY>XAEHWA W OLEHOK B
OTHOLUEHUWN [eATEeNbHOCTU YUYpPeXAeHUsa, ero pyKoBOAMTENA, eCni 3TO He BXOAWUT B
[AO/MKHOCTHbIE 06583aHHOCTU PabOTHUKE;

- cobnofaTb YCTaHOB/EHHble B oOpraHusayun npasuaa npefocTaB/eHNs
CNY>Xe6HON MHopmaunmn 1 Ny6NYHbBIX BbICTYMIEHWUIA;



- YB@XWUTE/NIbHO OTHOCUTbCA K [eATe/IbHOCTM NpeacTaBuUTeNnel CpefcTs
MaccoBOM MHopMaLMy no MHpOPMUPOBaHUIO obLiecTBa 0 paboTe opraHu3auuu, a
TakKe OKa3blBaTb COAENCTBME B MNOMYyYEHUU [OCTOBEPHOW MHDopmauum B
YCTAHOB/IEHHOM MOPAAKE;

- MOCTOSSHHO CTPEMUTLCS K 06ecrnevyeHUto Kak MOXHO 60see 3(h(PeKTUBHOIO
pacrnopsXXeHns pecypcamm, HaxoasLWMMMCS B chepe ero 0TBETCTBEHHOCTH;

- MPOTMBOAENCTBOBATb MPOSABEHNSAM KOPPYNUUX U NpeanpuHMMaTh Mepbl Mo
ee NpounakTnke B NopsaKe, yCTaHOBIEHHOM AelCTBYOLLMM 3aKOHOAATE/IbCTBOM;

- NpoABNATb MNPU  WUCMONHEHMM [O/MKHOCTHbIX 00653aHHOCTE YeCTHOCTb,
6ecnpmucTpacTHOCTb W CNpaBefMBOCTb, He AOMNycKaTb KOPPYMNUMOHHO-0MNAcHOro
nosefeHns (NoBeAeHUs, KOTOpOe MOXET BOCMPUHUMATLCA OKPYXaloLWMMU  Kak
obelwaHve nnM NpegnoXeHne Jayn B3ATKW, Kak cornacue NpUHATH B3ATKY WM Kak
npocbba 0 faye B3ATKM NIMG0 KaK BO3MOXHOCTb COBEPLUMTbL MHOE KOPPYMNLWUOHHOE
NMpaBoOHapyLUeHKe).

3. B uensax npotuBoAencTBUS KOppynuum paboTHUKY PEKOMeHAYeTCs:

- yBeAOMNATL paboTofaTens, opraHbl MNPOKypaTypbl, MPaBOOXPaHUTE/bHbIE
opraHbl 060 BCex cfyyasx o6palleHns K paboTHUKY Kakux-nnbo nuy B Lensx
CK/IOHEHMS K COBEPLUEHUIO KOPPYMUUOHHBIX MpaBoOHapyLUEHW;

- He nonyvyaTb B CBA3M C WCMONHEHMEM [O/MKHOCTHbIX 0653aHHOCTE
BO3HarpaXgeHus OT (U3MYECKMX W opuandecknx nuy (Nogapkun, [LeHexHoe
BO3HarpaxKgeHue, ccyfbl, yCnyru maTepuanbHOro xapakrepa, nnaty 3a pasB/ieyeHus,
OTAbIX, 32 N0/Ib30BaHME TPAHCMOPTOM W MHble BO3HArpaXKaeHUs);

- MPUHMMaTb Mepbl MO HeAOMYLLEeHN BO3HUKHOBEHWNS KOH(INKTa MHTEPECOB
N YPEerynnpoBaHnio BO3HUKLLINX CNy4vaeB KOHM/IMKTA UHTEPECOB, He JoMnycKaTb Mpu
NCMOMHEHUN [OMKHOCTHbLIX 0653aHHOCTEN NIMYHYIKO 3aMHTEPECOBAHHOCTb, KOTopas
MPUBOAUT WU MOXET MPUBECTU K KOH(IMKTY WHTEpPecoB, YBeAOM/ATb CBOEro
HenocpeAcTBEHHOrO PYKOBOAWUTENA O BO3HMKLUEM KOHM/IMKTE WHTEPECOB WAU O
BO3MOXXHOCTU €ro BO3HMKHOBEHUA, KaK TO/IbKO €My CTaHeT 06 3TOM WM3BECTHO.

4. PaboTHMK MOXeT obpabaTbiBaTb W nepefaBatb C/AYXXeOHYH WH{OpMaLNIO
Npu coBGNOAEHNN AENCTBYIOLMX B YUPEXAEHUN HOPM U TpebOoBaHWIA, MPUHATLIX B
COOTBETCTBUN C 3aKOHOAaTeNbCTBOM Poccuiickoin ®eaepayumu.

PaboTHMK 00653aH NpUHUMATb COOTBETCTBYIOLWME Mepbl MO 06ecneyeHuto
6e30nMacHOCTU U KOH(MAEHUNANBHOCTM WH(OpPMaLMK, 3a HecaHKLMOHMPOBaHHOE
pasrnaweHne KOTOPOM OH HeceT OTBETCTBEHHOCTb unu (M) KoTopas cTana M3BecTHa
emy B CBSI3V C UCMONIHEHNEM UM AO/MKHOCTHbIX 0653aHHOCTEN.

5. PaboTHUK, HafeNeHHbIN OpraHn3aLMoHHO-pacnopaanTeNbHbIMY
MONHOMOYMAMU MO OTHOLUEHUIO K APYrMM pabOTHMKaM, AOMKEH CTPeMUTbCH 6bITb
ANA HUX 06pasyom npogeccroHannama, 6e3ynpevyHol penyTauum, cnoco6CcTBOBaThb
(hopMmnpoBaHMIO B OpraHu3auuMm 6naronpuaTHOro Ans  3(eKTUBHON paboTbl
MOpPasibHO-NCMXO0N0TMYECKOro Kanmara.

PaboTHMK, HafeneHHbI OpraHn3aLMoHHO-pacnopsanTeNbHbIMM
MOSTHOMOYMSAMMW MO OTHOLIEHUIO K APYTMM paboTHMKaM, NPU3BaH:

- MPUHUMATbL Mepbl MO NPefynpeXxAeHNI0 KOpPYyNnuuu, a Takke Mepbl K TOMY,
4yTOObl MOAYMHEHHbIE eMy PpabOTHUKW He [OMycKann KoppynuMOHHO-0MacHoro
noBefeHns, CBOUM  NINYHBLIM  MNOBEAEHMEM  nofaBaTb  MNPUMEP  YECTHOCTH,
6ecnpucTpacTHOCTM K CrpaBeA/INBOCTY;



- He jgonyckaTb Cny4vaeB NPUHYXAeHWA paboOTHMKOB K y4yacTUO B
[EeATENbHOCTN NONMTUYECKUX NAPTUiA, 06LLECTBEHHbIX 06beANHEHWIA U PETUTUNO3HbIX
opraHum3auui;

MO BO3MOXHOCTM MPUMHMMaTb Mepbl MO  NPefOTBPALLEHUD WK
YPEerynupoBaHuio KOHM/IMKTA WHTEPecoB B Cy4yae, eciv emy CTalo M3BECTHO O
BO3HWKHOBEHUWN Y pabOTHMKA IMYHOIN 3aMHTEPeCOBaHHOCTK, KOTopas NPUBOAUT WU
MOXeT NPUBECTU K KOH(PINKTY MHTEPECOB.

PyKoBOAMUTENb Yy4ypexieHuns 0653aH NpeacTaBnAaTb CBeAeHMA O Joxofax, 06
nMmyliecTee U o06sa3aTeNlbCTBaX WMYLLECTBEHHOrO XapakTep B COOTBETCTBUM C
3aKoHofaTenbLCTBOM Poccuiicko ®egepaymu.

I1l. PekomMmeHpaTeibHble 3TUYECKME NpaBuia
CNy>e6HOoro rnoBefieHNss PaboTHNKOB

1. B cnyxebHoM noBefeHMM paboOTHUKY HeOOXOAUMO UCXOAWUTH U3
KOHCTUTYLMOHHbLIX MOMIOXXEHNA O TOM, YTO YENOBEK, €ro npasa U cBo60OAbl ABNAKOTCA
BbICLLUEA LEHHOCTbIO U KaXKAbl rpaXkKgaHWH UMeeT MpaBO Ha HEMPUKOCHOBEHHOCTb
YaCTHOM XXWU3HU, INYHYIO U CEMENHYIO TaliHy, 3alunTy 4ecTWu, JOCTOMHCTBA, CBOEr0
n06POro NMeHMN.

2. B cny>ke6HOM noBefeHUM paboTHUK BO3Lep>KMBaeTCs OT:

- N060ro BMAa BbiCKasblBaHWU W LEACTBUIA AUCKPUMUHALMOHHOIO XapakTtepa
Mo npu3Hakam nona, BO3pacTa, pacbl, HaLWOHAaNbHOCTW, A3blKa, rPaXAaHCTBa,
COLManbHOro, MMYLLECTBEHHOTO MM CEMEMHOro MOMOXEHUA, MONUTUYECKUX WK
PENUTNO3HbIX NPeANOYTEHNN;

- rpybocTu, nNpoOABNEHWUA NpPeHebpeXuTeNbHOro TOHAa, 3aHOCYMBOCTH,
NpeaB3ATbIX  3amMeyaHWi, NpeabsABNeHMA  HEenpaBOMEPHbIX,  He3ac/y>XXeHHbIX
0OBUHEHWUIA;

Yrpo3, OCKOPOWUTENbHbLIX  BbIPAXEHWA UM PennnK,  AenCcTBUN,-
NPenATCTBYIOLWMX HOPMa/IbHOMY O6LLEHMIO UM NPOBOLUPYIOLWMX MPOTMBOMNPaBHOE
NnoBefeHMeE;

- MPUHATUA MUK, KYPEHUs BO BPeMs CNYy>KeOHbIX COBellaHuin, becel, MHOrO
CNY>eO6HOro 06LLeHMsA C rpaxgaHamu.

3. PaboTHMKM npu3BaHbl CNoco6CTBOBAaTb CBOMM C/Y>XeOHbIM MOBeAEeHNEM
YCTAHOB/IEHWIO B KOJINEKTUBE [e/I0BbIX B3aVMOOTHOLIEHUIA U KOHCTPYKTMBHOIO
COTPYAHMYECTBa APYT C APYroMm.

PabOTHUKN [O/MKHbI ObITb BEX/IMBLIMU, J06pOXKeNaTeNlbHbIMU, KOPPEKTHLIMY,
BHMMaATENIbHbIMMW U MPOSBAATL TEPMUMOCTb B 0OLLEHUM C rpaXkAaHaMK W Kosneramu.

4. BHewHwin BUA paboTHMKA NpPU  WUCMONHEHUN UM  [O/DKHOCTHbIX
06A3aHHOCTE B 3aBUCUMMOCTW OT YC/IOBUA TPYAOBOM [eATeNIbHOCTM  [OJIKEH
CNoco6CTBOBaTb YBaXUTENIbHOMY OTHOLUEHMIO TpaXAaH K YUYpPeXXAeHWUI0, a TaKXke,
Npn HeO6X04MMOCTIN, COOTBETCTBOBATL OOLLEMPUHATOMY [e/IOBOMY CTWU/IIO, KOTOPbIN
OT/INYAIOT CLAEPXKAHHOCTb, TPAAULUNOHHOCTb, aKKYpPaTHOCTb.



